
Carlton Parish Council 
 

Council meeting – Covid19 risk assessment 
 

The Covid19 virus is primarily transmitted between people through respiratory droplets 
and contact routes. 
 
The virus is inactivated by alcohol, and by soap and water, both of which dissolve a lipid 
layer in the virus coat. 
 
The virus is unlikely to survive for more than three days outside a host. 
 
Everyone is now well aware of the principles of social distancing and self-isolation if 
experiencing symptoms of infection.  The current infection rate in the Borough is 
20/100,000 (May 2021).  It is statistically unlikely that a member of this community will 
be infected with coronavirus, and very unlikely that anyone would attend a PC meeting if 
they had any symptoms of Covid-19 infection. 
 
Meetings of Carlton Parish Council are usually attended by five Councillors, the Parish 
Clerk, local County Councillor, local Borough Councillor, and one or two members of the 
public – ie rarely more than 10 people. 
 
Meetings are held in Saint Andrew’s Church, which is a ventilated building with a high 
ceiling enclosing a large volume of air.  The church was last open for a service at 9 am 
on 9th May, so all surfaces within the building should be free of coronavirus. 
 
The risks of holding a PC meeting in the church are: 
 
(i) some person attending the meeting being an unwitting carrier of coronavirus and 
sneezing on people or surfaces, or directly touching surfaces or people. 
 
This is very unlikely, and will be minimised by social distancing and avoiding contact.  
The church door will be kept open throughout the meeting so that only one person 
touches the key and door handle.  People will sit in pews at least 2m apart, and will not 
move about during the meeting. 
 
(ii)  people exchanging contaminated documents or other material. 
 
Copies of all documents will be sent out by email.  Documents requiring the signature of 
the Chairman and RFO will be kept in isolation by the Chairman for 3 days before the 
meeting, and then kept for 3 days by the RFO before final signature. 
 
(iii)  general air contamination. 
 
This is very unlikely, given the size of the church and the degree of separation to be 
adopted.  The meeting will be kept as short as possible, and everyone attending will be 
asked to maintain social distancing when leaving the meeting, and to wash their hands 
when they get home. 
 
Risk assessment carried out by C J Peat on 29th June 2020; revised 10th January 2021; 
12th May 2021. 


